Physical verification count sheet
	Company name
	
	Office / location
	

	Date of count
	
	Register as of
	

	Counted by
	
	Verified by
	


Items counted
	#
	Asset tag
	Description
	Serial number
	Per register
	Found?
	Condition

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	


Summary
	Expected (per register)
	
	Found
	

	Missing
	
	Found but not in register
	

	Damaged
	
	Remarks
	



	
______________________________
Counted by: name, signature and date
	
______________________________
Verified by: name, signature and date


Template from assetvow.com. Edit freely for your company.
